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1.  General Appearance 
 
This text was produced using Microsoft Word and arranged according to the 
instructions given herein.  Please adhere as closely to these guidelines as possible.  
For a volume of this size, the final page dimensions will be 8.5 by 6 inches (21.5 by 
15.25 cm) with a text area of 4.7 inches (12 cm) across and 6.8 inches (17.3 cm) 
deep—however you should submit your copy on standard A4 paper. 
 The typeset manuscript must be in its final form and of good appearance 
because it will be filmed and printed directly without any editing.  It is essential that  
the ‘camera-ready copy’ be absolutely clean and unfolded.  It should be evenly 
printed on a high-resolution printer (300 dots per inch or higher).  There should not 
be corrections on the printed pages, nor should adhesive tape cover any typeset 
lettering.  Please note that photocopies are not acceptable. 



 

 

1.1.  Text Formatting 
 
A font with serifs, such as New Century Schoolbook, Times or Lucida, is preferred 
and should be used throughout.  This document was prepared in Times font.  The 
font should be in 10pt Roman for the title, section heads and the body text, and 9pt 
for the authors’ names and addresses.  The abstract, footnotes, figure and table 
captions should be in 8pt. 
 The body text is to be produced in a 10-point Roman font, preferably with a 
baselineskip (also called ‘leading’) of 13 points.  The baselineskip, is the distance 
between the bases of consecutive lines of text within a paragraph.  Single-spaced 
text is acceptable.  Paragraphs should have the first line indented by about 
0.25 inches (6 mm) except where the paragraph is preceded by a heading and the 
abstract should be indented on both sides by 0.25 inches (6 mm) from the main 
body of the text. 
 
 
1.2.  Photoreduction of Manuscript 
 
Note that the manuscript will be printed the same size, that is without 
photoreduction.  Therefore please ensure that all text, including captions and 
labelling in figures, is sufficiently large as to be easily legible in the final version. 
 
 
1.3.  Section Headings 
 
Main headings are to be typed in 10 point bold text, with an initial upper case letter 
at the start of major words, the remaining letters being in lower case.  Sub-headings 
are to be similarly typed in 10 point italics.  Sub-sub-headings are to be typed in 10 
point Roman.  In the case of each heading, sub-heading or sub-sub-heading insert 
two blank lines before it and one blank line after it. 
 
 
2.  Equations 
 
Displayed equations should be centralised and numbered consecutively, with the 
equation number flush right (i.e.  right-justified) and enclosed in parentheses.  
Equations should be numbered sequentially with Arabic numerals and referred to in 
the text as Eq. X.  In multiple-line equations, the number should be given on the last 



 

 

line.  Please ensure that equations are numbered correctly, without repetition, and 
that no important equations are omitted from the numbering scheme.  See Eq. 1 as 
an example of correct layout and numbering. 
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 Equations should be typed in the same font size as the main text, with 
superscripts and subscripts 2–3 points smaller. 
 Conventional symbols and SI units should be adopted and used consistently. 
 
 
3.  Tables 
 
Tables should be placed in the text near where they are first referenced, with 
captions placed above the tables and sequentially numbered with Arabic numerals.  
Type the captions in 8 point, with a baselineskip of 11 points, see Table 1 as an 
example. 
 
 
Table 1.  Reduction and oxidation potentials for [ML*(NO)(X)(Y)] compounds, all redox potentials 
quoted vs SCE.  L* = tris-(3,5-dimethylpyrazolyl)borato. 
 

 M X Y E1/2 Reduction E1/2 Oxidation  

 Mo Cl Cl +0.09 —  
 W Cl Cl -0.46 —  
 Mo Cl SPh -0.37 —  
 W Cl SPh -0.83 —  
 Mo Cl OPh -0.42 —  
 W Cl OPh -0.86 —  
 Mo OPh OPh -0.74 —  
 W OPh OPh -1.20 —  
 Mo Cl py -1.60 +0.44  
 Mo Cl py-NMe2-4 -2.25 0.00  



 

 

 
Figure 1.  Cyclic and square-wave voltammograms of complex 33. 

 
 
 
4.  Illustrations and Photographs 
 
Illustrations must be clear and unfolded, and their print quality must be even and 
dark enough for reproduction.  It is usually sufficient that the figures be generated 
using modern graphics software and ‘pasted’ into the main document, then laser 
printed.  If photographs are used they should preferably be black and white and 
must be sharp.  Please avoid compiling figures with adhesive tape but if tape is 
absolutely necessary then ensure that it does not cover any lettering, especially the 
annotations or labels and other text near the figures.   
 Figures are to be embedded in the text near where they are first referenced, 
and within the text area specified in Sec. 1.  Labelling should be in Times Roman.   
If you prefer to use some other method, then it is very important to leave the correct 
amount of vertical space to accomodate your figure.  Send the hard copy of the 
figures on separate pages with clear instructions to match them to the correct space 
in the final copy text.  Please ensure that the final hard copy figure is correctly 
scaled to fit the space available (this ensures the figure is legible). 
 Captions must be set below the figure, in 8 point text with a baselineskip of 11 
points, and sequentially numbered in Arabic numerals, see Fig. 1 as an example. 
 



 

 

5.  Footnotes 
 
Footnotes should be avoided if possible.  If used they should be typed in 8 point text 
at the bottom of the pages where they are cited.  Use superscript lowercase letters to 
index footnotes, starting with “a” with each chapter. 
 
 
References 
 
References should be cited in the text by numbers in parentheses/brackets, or with 
superscript numerals.  All references should be organised to include the last name 
and initials of the author(s), title of publication (in italics), volume (in bold), year of 
publication of paper in the journal/book, and page numbers.  Where a reference has 
many authors (perhaps five or more) list the first author et al., e.g. 
 
1. Burke J.  F.  and Haare B.  R., Phys.  Rev.  D25 (1982), 2015–2017. 
2. Harlee M.  L.  et al, in Superconductivity in d- and f-Band Metals, ed. 

Davidsson D.  H.  (AIP, New York, 1972), 154–160. 
3. Boot S., Fundamentals of Inorganic Crystal Chemistry (McGraw-Hill, London, 

1968), 160–170. 
 
 Alternatively references should be cited in the text by bracketing the 
surname(s) of the author(s) and year of publication, e.g.  (Burke and Haare, 1982).  
If this style is adopted, the list of references need not be numbered but should be 
arranged by surname of the first author and year of publication of each work.  (For 
example, Stone, F and Smith, H.  1990 precedes Stone, F.  1992).  Please do not 
number the section heading for references. 
 
 
Acknowledgements 
 
If you wish to have acknowledgements to funding bodies etc., these may be placed 
in a separate section at the end of the text, before any Appendices.  This section 
should not be numbered 
 



 

 

Appendix 
 
It is preferable not to have appendices in a brief article.  Points to note: 
 
a) Please ensure that quotation marks are paired correctly, hence “good quotes” 

rather than  ”bad quotes.”  
b) Italicised words should not be produced in a text processor’s mathematical 

mode as this will generally result in an unusual spacing of letters.   
c) Use a hyphen (-) for compound words (e.g.  “two-dimensional”), an en-dash (–

) to link numbers, nouns or names (e.g.  220–240 Volts, electron–positron 
collisions, the Einstein–Newton–Kinnock paradox), and an em-dash (—) to 
link sentences or clauses—this is what we would regard as a “normal” dash.   

d) The section headings for References, Acknowledgements and Appendices 
should not be numbered. 

 
 Copies of this document may be used as a guide for your contribution, and can 
be obtained by emailing edit@icpress.co.uk , or writing to the Press at, 57 
Shelton Street, Covent Garden, London, WC2H 9HE, UK, or from our website 
http://www.icpress.co.uk .  If you are intending on using Microsoft Word 
to prepare your contribution, you might also like to examine the file 
proc85x6_doc.ZIP , also available at the above web site. 


